Importing Library Cartridges into a MySeneca Course

1. You can access the most up-to-date cartridges from any MySeneca course: Control Panel -> Course Tools -> Seneca Library Resources

(or you can download the cartridge from the library website: http://library.senecacollege.ca/Faculty/bbcartridges.html).
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2. Right click on the required file icon L beside your desired cartridge and select “Save Link As”, “Save Shortcut” or “Save Target As” and

save the file to your desktop.

Library Cartridges

Carridoes are an easy way to integrate library resources into a MySeneca course. These cartridges include quizzes and
links to research tutarials as well as other resources.
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In the control panel of the Blackboard course click on “Packages and Utilities” and then click on “Import Package/View Logs”



http://library.senecacollege.ca/Faculty/bbcartridges.html

4. Click on the “Import Package” button.

‘ Import Package

5. Click on “Browse” to find the file you downloaded above, then checkmark the 4 boxes highlighted below. Click “submit”.

2. Select a Package

Click Browse to locate the Course Package:

Uploading large packages may take a long time.
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3. Feolder for Content Collection Files

Ifthe package includes Content Callection files, they will be added to a new folder within the folder specified below. If no folder is specified, any Content
Collection files included in the package will not be processed.
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4. Select Course Materials

Select materials to include. To recreate a course fram an Archive Package, including user records, use Restare instead of Impart
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6. After a couple of minutes click on the refresh button @ in your course’s main menu and the package should appear at the bottom of

the menu. You may have to refresh your web page a couple of times for the item to appear.
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