
Importing Library Cartridges into a MySeneca Course 

1. You can access the most up-to-date cartridges from any MySeneca course: Control Panel -> Course Tools -> Seneca Library Resources 

(or you can download the cartridge from the library website: http://library.senecacollege.ca/Faculty/bbcartridges.html). 

 

2. Right click on the required file icon  beside your desired cartridge and select “Save Link As”, “Save Shortcut” or “Save Target As” and 

save the file to your desktop. 

 

3. In the control panel of the Blackboard course click on “Packages and Utilities” and then click on “Import Package/View Logs” 

 

http://library.senecacollege.ca/Faculty/bbcartridges.html


4. Click on the “Import Package” button. 

 

5. Click on “Browse” to find the file you downloaded above, then checkmark the 4 boxes highlighted below. Click “submit”. 

 

6. After a couple of minutes click on the refresh button in your course’s main menu and the package should appear at the bottom of 

the menu. You may have to refresh your web page a couple of times for the item to appear. 

 


