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Visit Us

IN PERSON:

Location: Building B, Level 2, B2025

Library

Monday - Thursday .........cccccoevviiimiiiieieeeeeeee 8:00 am - 11:00 pm
Frday ..o 8:00 am - 10:00 pm
SatUrday .......ceeeieiiiiii e 8:30 am - 5:00 pm
SUNAAY ..o 9:00 am - 5:00 pm

Audio-Visual Services

Monday - Thursday .........cccccooviiiimiiiieieeeeeeee 8:00 am - 11:00 pm
Frday ..o 8:00 am - 10:00 pm
SatUrday .......eeeeeeiiie e 8:30 am - 5:00 pm
SUNAAY ..o Closed

Hours differ during the holidays.
Call 416-491-5050 ext. 2099 to confirm hours.

or

ONLINE @

http://library.senecacollege.ca/Faculty
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Newnham Liaison Librarians

What we can do for you:

* Verify that the library has relevant resources to support your course assignments

* Help you to find up-to-date readings for your course(s)

» Assist in integrating online library resources into your Blackboard course

* Provide your students with a customized library instruction class at a basic or advanced

level

» Offer you a personalized orientation to the library and our resources

Contact us!

Your librarian is here to help. Don’t hesitate to contact us.

Look for your School in the list below:

Liaison Librarian

School

Kelly Donaldson
Information Services
Librarian

Room B2012, Ext. 6139
kelly.donaldson@senecac.on.ca

Early Childhood Education
English & General Education
English Language Institute
General Arts and Sciences

Dan Michniewicz
Public Services
Librarian

Room B2049, Ext. 2761
dan.michniewicz@senecac.on.ca

Centre for the Built Environment

Civil & Resources Technology

Fire Protection

Electronics & Computer Engineering Technology

Rhonda Roth
Information Services
Librarian

Room B2011, Ext. 2093
rhonda.roth@senecac.on.ca

Centre for Human Resources
Fashion and Merchandising
International Business

Legal and Public Administration

Rosalie Waller
Information Services
Librarian

Room B2013, Ext. 2072
rosalie.waller@senecac.on.ca

Accounting and Finance
Business Management
Centre for Financial Services
Office Administration
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Liaison Librarian Services

Alerts

Database alerting services allow you to select information of interest and then be notified
regularly of new information available. The table of contents of specific journals, magazines
and newspapers, the output of search queries, and specific articles can all be pushed to your
email inbox. RSS feeds are also available. Alerting services make it easier to stay on top of
developments in an area of interest.

Assignment Development

When asked to do “library research” or use “library resources” to complete an assignment,
many students use methods that have worked for them in the past. For students who have
grown up in the Information Age, this usually means turning to a computer for information.
Searching Google or other web search engines come naturally to students and provides quick
and convenient access to information. While students may stumble across scholarly works or
authoritative sources using web search engines, there are, in many cases, more appropriate
resources to use, via the Seneca Libraries collections, both print and online.

For assistance in designing library assignments that creatively utilize the Seneca Libraries’ vast
array of print and electronic resources, visit the Information For Faculty web site at:
http://library.senecacollege.ca/Faculty or email your Liaison Librarian.

Help in identifying key resources and tips for crafting assignments that produce the results you
want are available through the library. One-on-one instruction in the usage of Seneca’s
licensed information resources is also available upon request.

Send Us Your Library Assignments

The library staff at the Information & Research Services desk would like to help your students with
their assignments. In order to ensure that library staff are well prepared, please drop off, or send the
assignments to the library at the beginning of the semester care of Rosalie Waller at
Rosalie.Waller@senecac.on.ca

Collections

Faculty are encouraged to make recommendations to the Liaison Librarian for suitable research
material(s). Materials could include books, periodicals, videos, CD-ROMs, etc. Please submit
suggestions to the appropriate Liaison Librarian in the Newnham Campus Library.

You may also complete and submit the online form by visiting http://library.senecacollege.ca/
Faculty/index.html and under the heading “Course Support & Instruction”, select: “Make a
recommendation for library purchase”.
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Liaison Librarian Services

Any Faculty member can arrange for a one-on-one orientation to the Library’s resources and
services. Orientations are provided by librarians and are available to support faculty teaching
requirements.

Library Instruction

For library instruction to be effective, it must take place at time of need. Faculty can schedule a
customized Library Instruction Class for their students geared to a specific assignment.
Classes introduce students to both print and electronic resources and to the process of identi-
fying, accessing and evaluating relevant print and electronic resources. Faculty are required to
attend these classes with their students to support the learning process. To discuss upcoming
research assignments and schedule an instructional session for your class, please contact
your Liaison Librarian.

Please book your Library Instruction Class through your Liaison Librarian at the beginning of
the semester. For a complete list of Liaison Librarians, please visit:

http://library.senecacollege.ca/Faculty/Collection_Development/liaison_librarians.html

Reviewing Research Success Tutorials

Tutorials have been developed to help your

Seneca L IBRARES il S Amip——
students acquire basic library research skills RESEARCH SUCCESS
such as developing a search strategy and o R el P, L
conducting electronic searches. To have a look *"5 - 'ff:' , ".Z:_' e e
at our Research Success Tutorials: e s s

N
| T e

* Visit the Information For Faculty page at:

e R

http://library.senecacollege.ca/Faculty he— . o

» Click “Library Tutorials” under “Course i
Support & Instruction” or bookmark e SRR PR,
http://library.senecacollege.ca/ LT Lo r—

..... . S

Research by Course/tutorials.html

e Select a tutorial

Tours

Faculty Tours
Faculty members can arrange a one-on-one orientation to the library’s resources and services.
Orientations are provided by librarians and are available to support faculty teaching requirements.

Student Tours

Encourage your students to attend a short tour highlighting the library’s services and
collections. These tours will be at scheduled times at the beginning of each semester and
announced via MySeneca.
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Borrower Services: Cards and Loans

Library Cards
Faculty and staff must present their OneCard when borrowing materials from the Library. Part-

time or sessional faculty can obtain a library card upon presentation of their employment
contract or class schedule to Borrower Services.

Loan Periods

Circulating Books: Two weeks, with one renewal

Up to six weeks for Faculty, no renewals
Periodicals: Do not circulate
Vertical Files: Overnight, with one renewal
Reserve ltems: Varies from 30 minutes to 7 days, no renewal
Reference Items: In-library use only

In-class use by request
A/N Materials: In-library or classroom use only
Reserves

Seneca Libraries can create online access to many of your course reserves (including faculty
notes, solutions, articles, book chapters, etc.). Students can access items through our Course
Readings site or through a faculty’s Blackboard course. To inquire whether your course re-
serves are eligible for online access, please contact Yanti Darmohusodo at ext. 2781 or
Yanti.Darmohusodo@senecac.on.ca.

ltems that cannot be made available online, for copyright or other reasons, will be placed in the
library’s reserve collection at Borrower Services. Faculty may use the reserve collection to
circulate course materials for a shorter period of time which allows more students access to the
material. Shorter loan periods can be in library use only, overnight, 3 days, or 7 days. To place
an item on reserve:

* Fill out a Course Reserve Request form available at the Borrower Services Desk.
OR
* Go to: http://library.senecacollege.ca/Faculty and select Forms from the Quick Links

Please allow 1 week for processing before students may borrow these items. Reserve
materials not borrowed after a one year period will be returned to you or put back in the gen-
eral collection without notice.
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Borrower Services: Interlibrary /
Intercampus Loans

Direct Borrowing:
Borrowing Materials Directly from Other College Libraries

According to the Ontario Colleges’ Direct Borrowing Agreement, faculty may also borrow a
limited number of items directly from the circulating collections of other colleges (not universi-
ties). You will be registered when you present your Seneca OneCard or library card and addi-
tional photo ID in-person at the lending library.

Intercampus Loans:
Requesting Materials from Other Seneca Campuses

Faculty may request library books from any Seneca Library location. Requested materials
generally arrive within three working days.

To place a request:

+ Go to the Seneca Libraries web site: http://library.senecacollege.ca/Faculty

» Click Seneca Library Catalogue under Research Collections

» Display the item record on the screen and click Place Requests at the top of the screen

Interlibrary Loans:
Requesting Materials from Other College and University Libraries

Faculty can request books or periodical articles from other colleges or universities. Books take
approximately four to fourteen days to arrive. You will be contacted by phone or email when
your materials arrive. If the lending library charges a fee for Interlibrary Loans, payment is the
responsibility of the faculty member or his or her department.

To place an Interlibrary Loan request:

* Fill out an Interlibrary Loans form available at the Information & Research Services Desk.
OR

* Go to: http://library.senecacollege.ca/Faculty and select Forms from the Quick Links
drop down menu

For more information contact Ourania Korentos at ext. 6141
or Ourania.Korentos@senecac.on.ca
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Video and DVD Collection

Seneca students, faculty and staff may borrow videos and DVDs for screening within the Col-
lege, but not for home use. Preview facilities are available in the library. When requesting
media titles held at other campuses, please allow adequate courier time. Faculty are to pick up
and return videos/ DVDs to the Audio-Visual Services desk in the library.

To book videos and DVDs:

* Go to: http://library.senecacollege.ca/Faculty

* Click Online Request from under Audio-Visual Services
or

+ Email avrequest@senecac.on.ca

Visit http://library.senecacollege.ca/Faculty to find new videos and DVDs, recommended
video lists and tips on how to search the Seneca Library Catalogue for Audio-Visual materials.

Feature Films in the Classroom

Seneca Libraries holds a Feature Film Public Performance License which covers educational
screenings of videos and DVDs from most major film studios represented in Canada. Any
legally obtained feature film can be screened provided it is covered by the license, including
films borrowed from the Seneca Library, personal copies, or those rented from the video store.

All screenings, whether you are showing the entire film or just a clip, must be reported as a
requirement of our license. Please complete the online form found on the Audio-Visual
Services web site: http://library.senecacollege.ca/Faculty and click Report a feature film
screening under Audio-Visual Services.

For more information about feature films or Seneca’s video collection,
please visit the Audio-Visual web site at
http://library.senecacollege.ca/Faculty
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Audio-Visual Equipment

Audio-Visual equipment is available to students, faculty and staff for College use only. All class-
rooms are equipped with an overhead projector and a screen. Other than TV/VCR/DVD carts,
which are delivered to classrooms, all equipment must be picked up and returned to Audio-
Visual Services in the library. Audio-Visual staff are pleased to provide instruction in the use of
all equipment. Please book early and return promptly as equipment is heavily used.

Do not move Audio-Visual equipment from another classroom.

To book Audio-Visual Equipment:

* Go to: http://library.senecacollege.ca/Faculty

* Click Online Request from under Audio-Visual Services
OR

+ Email avrequest@senecac.on.ca

Semester Equipment Bookings

Semester bookings are accepted where the equipment is required for each and every class.
Requests must be submitted in writing to Audio-Visual Services or via email to
avrequest@senecac.on.ca. Booking confirmations will not be sent out until after the 2nd
week of classes due to the inevitable classroom changes that occur at the beginning of each
semester.

To download the booking form and for more information on this policy:
* Go to: http://library.senecacollege.ca/Faculty

Click Other Services and Resources

Click Audio-Visual Equipment

Click Semester Booking

Faculty are urged to cancel unneeded bookings as far in advance as possible, so that equip-
ment may be freed up for other users.

For specific questions or problems with equipment, please contact
Bob Murphy at ext. 2598 (days), Bob.Murphy@senecac.on.ca or
Brian DaSilva at ext. 2598 (evenings), Brian.DaSilva@senecac.on.ca.
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Electronic Classrooms

Electronic Classrooms are equipped with ceiling-mounted data projectors which project com-
puter and video images onto a projection screen, and a sound system for playing audio from
computer or video sources. The podium at the front of the room houses a computer and moni-
tor, along with equipment for playing videos in both VHS and DVD formats. Computers are
loaded with standard College software, including Microsoft PowerPoint and web browsers, and
are connected to the College network. Computers are equipped with DVD and floppy drives,
as well as USB ports. A cable for connecting a laptop computer is also provided.

Electronic classroom podiums must be kept locked when not in use, and are accessed with a
PIN access code or by keys signed out from Audio-Visual Services in the library. Faculty may
apply to the Security Office for their own keys if they wish ($5. deposit applies).

Electronic Classroom Instructions
From http://library.senecacollege.ca/Faculty:

» Click Electronic Classrooms under Audio-Visual Services
« C(Click Electronic Classroom List & Instructions
» Click on your classroom to view/print detailed operating instructions

Electronic Classroom Demo
From http://library.senecacollege.ca/Faculty:

» Click Electronic Classrooms under Audio-Visual Services
» Click Electronic Classroom Demo
» Select your type of classroom to view the PowerPoint demo designed for first time users

Electronic Classrooms - Status module on mySeneca portal
This module provides the PIN access code for touch panel controlled rooms, and timely infor-
mation on repair status of all e-classroom equipment. A link to E-classroom Instructions for

Use is also provided.

To display the Electronic Classrooms — Status module on your mySeneca page:
» Click the Modify Content button in the top right portion of your mySeneca homepage
» Select Electronic Classrooms - Status from the list and click Submit

* You may personalize how the module displays on your page by clicking the Modify Layout
button on the top right of your mySeneca homepage.

Electronic Classroom Status

King Markham Newnham Seneca@York

Newham Electronic Classrooms Status
o

-— =

Click here for a complete listing of Electronic Classrooms and instructions

* The access code for all Touch Panel controlled classrooms is XXXX
e All rooms are currently operational
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Electronic Classrooms

Newnham Campus Electronic Classroom Listing

Building A Building A Building B Building B Building D Building E  Building G

A2A08 4050 1020 3038 1010 1401 3630
A2A09 4065 1024 3040 1014 1402 3636
A2A10 4080 1025 3041 1018 1403
A2A15 4082 1026 3042 3022 1404
A2A16 4083 1027 3044 3024 1405
A2A17 4085 1029 3046 3052 1406

3050 4087 1031 3086 3054 1415

3065 4089 1068 3088 3057 1416

3066 4092 1070 3089 4029 1417

3067 1077 3090 4030 1418

3068 1078 3092 4031 1419

3069 1079 3094 4032 2401

3070 1080 4020 4033 2402

3072 1081 4021 4035 2403

3081 1083 4059 4047 2404

3087 4075 4050 2445

3091 4051 2446

4055

Rooms in bold are accessed via touch panel (PIN access code required)

All other rooms are accessed via podium key which may be signed out from Audio-Visual
Services in the library

For specific questions or problems with electronic classrooms, please contact
Bob Murphy at ext. 2598 (days), Bob.Murphy@senecac.on.ca or
Brian DaSilva at ext. 2598 (evenings), Brian.DaSilva@senecac.on.ca.
or email avrequest@senecac.on.ca
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Frequently Called Numbers
@ the Library, Newnham Campus

416-491-5050 Contact
Manager, Carolyn Lam ... 2097
AUAIO-ViSUAl SEIVICES ....ccuuiiieeeiireeirrrenir s rnnssrrnns s rrnss s rnnsssrrnnsssrnnnsnns 2598, 2065
Borrower Services / Reserves / HOUrS .........cccciimmmmmseeccssssssssssssssssssssssssssssssssses 2099
COPYHGRNL ... 7527
[ 0 = =] o T ] 14 2598
[ = T 1= T = o 3042
Information & Research Services DeskK ........cuuveeeemmeeininnnnnnnnnnnnnnnsssssssssssssssns 2094
Technical Support ..., librarytechhelp@senecac.on.ca

For more details on all library services, please visit the Information for Faculty page

http://library.senecacollege.ca/Faculty
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To Do @ The Library

http://library.senecacollege.ca/Faculty




